IIpunoxxenue
K npukaszy MAY «I'opoxckoii
KyJIbTYPHBIA LIEHTPY

Ne M- tAb ot 18 11 J0U%.

ITonoxeHre 06 OpraHu3alyy BHY TPEHHEr0 KOHTPOJIS
ofecredeHNs OCTYMHOCTH AJI1 HHBAIHUIOB
B 31aHMH MAY "T"opozicko#t Ky JIbTypHBIH HEHTp" U IPenoCTaBIseMbIX yCIIyr

1. Hacrosmee Ilomoxenwe 06 opraHuzanuu BHYTPEHHEr0  KOHTPOJIA
obecrieueH sl JOCTYIHOCTH /Ul HHBAIMIOB B 31aHue MAY "I OPOZICKON KyJIBTYPHEIH
IEHTP" U NPeIOCTaBIAEMBIX yCIyT (Hanee - [TomoxeHue) pa3paboTaHO B COOTBETCTBHU
¢ TpeboBanmaIME DesepanbHoro 3akoua PD ot 24.11.1995r. Ne 181-®3 "O comuanbHOid
3alllUTe UHBAIMIOB B Poccuiickoit Oeneparmu”, nprkasa MusuCcTepCTBa KyJIsTyphsl PO
or 16.11.2015r. Ne 2800 "O6 yTBepxmeHuu IOpsifika oOecledeHus yCIOBHUit
AOCTYIIHOCTH [IUIsl WHBAJIUAOB KYJBTYPHBIX LEHHOCTEH M 6iar", MOCTAHOBIICHUS
Anvurucrparmu 1. Cypryta ot 03.12.2015r. Ne 8352 "O6 YTBEPXACHUH IUIaHA
MeponpuATHd  ("HOpPOXHOH KapThl") IO IIOBBIIEHWIO 3HAYEHWH MOKa3aTelei
AOCTYIIHOCTA MJI WHBAIULOB OOBEKTOB M YCIYI B MYyHHIAIAIBHOM o6pa3oBaHuH
rOpoACKo# okpyr ropoxa Cypryt", mpukasa jgemapramerTa KYJBTYpPBI, MOJIOJEKHOM
NOJUTAKKM ¥ cropTa Axmunuctpanuu r. Cypryra ot 25.12.2015r. Ne 303 "O6
YTBEPXICHUY ILIAHA MEPOIIPHATHH "AOPOXKHOM KapThl", U ONpeseNser ey, [IpaBuia U
TIPUHIMIIEI  OPTaHW3AlMK M IPOBEACHWS BHYTPEHHETO KOHTPONIS 0GeCHedeHH s
AOCTYIIHOCTH NI MHBAaIWIOB B 3nanuu MAYVY "Topoxcko#t KynsTypHEIH meHTp" 1
IPENOCTaBIIAEMBIX YCIIYT.

2. BHyTpeHHHH KOHTPONb HANpaBlIeH Ha ObeCIedeHue cobmoneHus
3akoHonarenscTBa PO B chepe cONManbHOM 3aIUTH HHBAIMIOB ¥ MATOMOGHIIBEHEIX
TPyl HACeTICHHA, YCTAaHOBICHHBIX BHYTPEHHHX IIPOLEAYp, HAalpaBICHHBIX HAa
TIOBBIIICHUE CTCICHH NOCTYNHOCTH I HHBAIMIOB MPEJOCTABISEMBIX YCIyT 1 MAY
"Topozpckolt KymbTypHEIA LeHTp" B LemoM, a Takxe Ha MIOBEIIIIEHUE KavyecTBa
OKa3bIBAa€MBIX HHBATHUAAM YCIIyT.

3. CucreMa BHYTpEHHEIO KOHTPONS IPEACTABISET COGON COBOKYITHOCTb
CyOBEKTOB BHYTPEHHEr0 KOHTPOJIS X MEPOIIPHSATHMN BHYTPEHHET0 KOHTPOJIS.

4. CrucTeMa BHyTPEHHETO KOHTPOJIS 0GECTIeUHBACT:

- YCTGHOBIICHHE COOTBETCTBHS NIPUMEHSEMbIX NIPH MPENOCTABICHAN YCIyT (hopM
1 MCTOZIOB OKa3aHUs CUTYalMOHHON IIOMOIY HHBAITKMIAM TPEGOBAHHSM MeHCTBYOLIEr0
3aKOHOZMATE/IECTBA U IPUHATBIX JIOKANBHBIX aKTOB YUPEeXAEHHUS B chepe obecredeHus
AOCTYIHOCTH O00BeKTa MJisi WMHBAIHIOB, a TakXkKe IPHHATEIM — perilaMeHTaM
(MHCTPYKIMSIM, TAMSTKaM) ¥ TTOJTHOMOYHSAM COTPYAHHUKOB;

- IOCTOBEPHOCTE M IIONHOTY OTPaKeHHS peaH3yeMbIX MEpOIPHITHH 10
00€CIeueH IO JOCTYIHOCTH YCIyT IS HHBAIHIOB B OTYETHOCTH YUPEIKIACHHSI M MHBIX
MH(QOPMALMOHHEIX HCTOYHHKAX (B TOM YHCIIE Ha obUIMATEHOM CaliTe YUPEXKICHUS);

= CBOCBPEMCHHOCTD MOATOTOBKH U CIa4l HEOOXOAUMBIX (POPM OTUETHOCTH;

- IPENIOTBPAIICHHE OIIMOOK M HapyIeHHH B chepe paGOTH ¢ MHBATMIAME U
MaJOMOOUIIEHEIME IDYIINIAMH HACEIICHUS,

- YBCIMYCHHE CTENCHW YHOBJIETBOPEHHOCTH OOGBEMOM M  KAa4eCTBOM



OKa3bIBaeMBIX YCIIyT IIOTPEOUTENEH YCITyT - HHBAIUIOB;

- yBeNMUEHHE KOJNMYECTBA MOTpeOUTeNedl YCIyr H3 Hucia WHBAJIUAOB H
MAJIOMOOHMILHBIX TPYIII HAaCEeIeHHU .

5. O6BeKTaMH BHY TPEHHETO KOHTPOJIS SABJIAFOTCA:

- IpuMeHseMble PabOTHHUKAMU YIPEKICHUA dbopMBl ¥ MeTOABI paboTHl C
TIOTPeOUTENIMU YCITYT - HHBAIIMAAaMH,

- IHCHMEHHBIE OT3bIBEI M IIPETI0KEHHS [0 YITyUIICHHUIO KaieCTBa 06 CITy)XKUBaHUs
CO CTOPOHBI IIOCETUTENEH - HHBAIU/IOB,

- yCTaHOBNEHHBIE ~ (OPMBI ~ KBapTalbHOH  OTYETHOCTH  TIO BLITTOJTHEHUIO
MEpOIPHATHIA 10 00ECTeueHnI0 JTOCTYIHOCTH yCIyr H oOBEKTa B ILEIOM JUIA
HMHBAJNIOB;

- mHpOpMaNHUs O MPOBOAMMBIX MEPOIPHUITHIX IO 00€ECIIEYEHNIO TOCTYIIHOCTH
YCIIyT JUIsl HHBAJIUOB, pasMelnaeMas yIpexIeHueM B OOIMIENOCTYITHBIX HCTOYHUKAX;

- TOKANbHBIE AaKTHl yupexaeHus B coepe pabOTEl C HHBAIMAAMH H
MaJIOMOOMIILHBIME IpyIIIIaMy HaCeICHM;

6. Cy6beKTaMu CHCTEMBI BHY TPEHHET0 KOHTPOJLS SBIAIOTCA:

- PYKOBOIUTEIb YUPEKIESHISI U €T0 3aMECTUTEIH;

- paGOTHMKM  yYpEXIeHus, 33  KOTOPHIMH  3aKPCILICHBL OTJICTIbHBIE
QyHKIMOHAIBHBIE OOsM3aHHOCTH II0 paboTe ¢ HMHBAIMAAMU H MaJIOMOOMIIbHBIMH
rpyIIIaMy HaCEJIECHUS.

PasrpaHudeHre I[OJHOMOYMM ¥ OTBETCTBEHHOCTH JIHII, 3aJIeiICTBOBAHHBIX B
(YHKIIMOHMPOBAHUM CHCTEMBbl BHYTPEHHETO KOHTPOJ, OMpPENeIICTCH JIOKQJIbHBIMHU
aKTaMH YUpEeXJEHHs, a TaKkKe OpraHU3allOHHO-PACIIOPAAUTELHIMA IOKyMEeHTaMHu
yupexaeHus B cepe paboThI ¢ HHBATAIAMH.

7. BHyTpeHHu# KOHTPONb B YYPEXJCHMM OCHOBBIBACTCA Ha CIIE Y FOIIUX
IIPUHIUIIAX:

- IIPUHIIVI 3aKOHHOCTH - HEYKJIOHHOE K TOIHOES COOIFOIeHre BCEMU CyOBEKTaMU
BHYTPEHHET0 KOHTPOJA HOPM H IPaBWJ, YCTaHOBICHHBIX 3aKOHOJATENIbCTBOM H
JIOKAJIbHBIMH aKTaMH yUpEKICHUS;

- IPVHIVI HE3aBUCHMOCTH - CyOBEKTBI BHY TPEHHEr0 KOHTPOIL IIPH BBLITTIOJTHEHUU
CBOMX (YHKIMOHAIBHBIX OOS3aHHOCTEH HE3aBHCHMBI OT 00BEKTOB BHYTPEHHETO
KOHTPOJLS,

- IpUHIMAT OOBEKTUBHOCTH - BHYTPEHHM! KOHTPOJIb OCYIIECTBISCTCA C
FCIIONb30BAHMEM (PAKTHYECKMX JOKYMEHTAIBHBIX MAHHBIX, MyTCM IIPUMEHEHHUA
METOJIOB, 00eCTIeUHBAIOIIUX MOy IeHHE [IOTHOH 1 IOCTOBEPHON HHPOPMAIIUY;

- [IPVHIAI OTBETCTBEHHOCTH - KaXIBIH CyOBEKT BHyTPEHHETO KOHTPOJISL HECeT
OTBETCTBEHHOCTh B COOTBETCTBMH C JEHCTBYIOIIMM  3aKOHOJATEIHCTBOM - 34
HeHaIeXalee BbIIOTHEHHe KOHTPOIBHBIX QyHKITHH;

- [IPUHITUI CUCTEMHOCTH - [IPOBEICHNE KOHTPOILHBIX MEpOIPHATHAH BCEX CTOPOH
JeSTeNbHOCTH 00BbeKTa BHYTPEHHEro KOHTPOIS M €ro B3aMIMOCBSI3eM B CTPYKType
yUpPEXKIECHHU.

8. OTBETCTBEHHOCTh 3a OPraHM3alMI0 BHYTPEHHETO KOHTPOJLL, OPraHM3aliio
KOOpAUHAIHIO paGoTel  TIO obecredyeHnio  JOCTYIHOCTH AN  HHBAIUJIOB
IpeIOoCTaBIAEMbIX YCIYr | MAY "T'opomcko#l KyIbTypPHBIA neaTp" B LEIOM
BO3JIAraeTCs Ha 3aMECTUTENS JUpeKTopa (10 001muM BOIIPOCaM).

BHyTpeHHUH KOHTPOIb B YUPEKICHUH TAKXKe MOTYT OCYIIECTBIIATH B Mpefenax
CBOMX IOJHOMOUMI COTPYAHHKMA OpTraHM3allOHHOro OTAena I PyKOBOJMTENH



CTPYKTYPHBIX ITOJPa3feIeHAN U CITyKO0.

9. Yupex/ieHne IPUMEHSET CIIeYIOLINe METOb! BHY TPEHHETO KOHTPOJIS:

- METOZ HabIONEHHs (B TOM YHCIE B OTHONIEHMH (aKTHIECKH IIPUMEHSIEMBIX
dopM u TpueMOB paboThl ¢ WHBAIMAAMH ¥ MAIOMOOUIBHBEIME IpyIIIaMA HaCelleHHS
IIPY HEIIOCPEICTBEHHOM OKa3aHWUHU YCIIyT);

- METOI OLCHKH U COIOCTaBNICHUS (B TOM YHC/IE IPH HPOBEAEHHH IIPOBEPOK
YCTaHOBJIEHHBIX (DOPM OTUETHOCTH);

- METOJ] aHaJIK3a (B TOM YKCIIe IIPH OLEHKe HHPOPMAIIUH O IIPOBOXKMO paboTe ¢
MHBAJIV/IaMH, Pa3MEIIEHHOH B 00IIE[0CTY THEIX HCTOYHUKAX HHPOPMAIIIN);

- UHBIE METOJIEI.

10. BHyTpeHHME KOHTPOIb B YYPEKIEHHHM OCYIIECTBISETCS B CJIEIYIOIIUX
bopmax:

- IPCABAPUTENbHBIA ~ KOHTPONb, K KOTOPOMY OTHOCSTCS IIPOIEIyphl U
MEPOIPHUATHS, HANPABICHHbIC HA NPEAYNPEXICHHE U IPeceueHHe OMMO0K U (WIH)
HapyIleHHH paGOTHHKOB YUPEXIEHHS O Hayala OKAa3aHHs YCIIyI HHBalugaM H
MaJIOMOOUIIBHBIM I'PYIIIaM HaCeleHUS,

- IOCIIEMYIOMMHE KOHTPOJIb, B PaMKaX KOTOPOTO IIPOBOSTCS MEPOIPHATHS IO
[IPOBEPKE MPABHUIIPHOCTU [NEWCTBUM DPAOOTHUKOB VYPEXICHHS II0 OKOHYAHUH
IIPEAOCTAaBICHUS YCIYT HHBAIAIAM. ‘

11. B pamkax IpeIBapUTENBbHOrO KOHTPONS TODKHOCTHBIMH JHIAMH H ()
paOOTHUKaMH  YYPEXIEHHST B  COOTBETCTBHH CO CBOMMH  JOJDKHOCTHEIMH
00S13aHHOCTSAMH OCYILECTBIISIOTCS:

- IPOBEPKa CTEIIEHU FOTOBHOCTH 00BEKTA UL OKa3aHHs yCIIyT HHBAIMAAM,

- IIPOBEPKa 3HAHUH W HABBIKOB PabOTHHKOB, HEIIOCPEACTBEHHO MPHHUMAIOIIAX
y4acTHe B OKa3aHWW CHTYallHOHHON IOMOIIY WHBATUIAM IPHU IPEIOCTABIEHAN YCIIYT,

- pacmpefieneHHe (YHKUMOHATBHEIX OOSM3aHHOCTEH MexXIy paGOTHHKaMH,
OTBETCTBEHHBIMH 3a PabOTy C HHBAIHIAMHU.

- UHBIC NHCTBHUS, HANPABICHHBIE HA CO3JAaHHME YCIOBUH I KaueCTBEHHOTO,
IIOJTHOT'O ¥ CBOCBPEMEHHOI'0 OKa3aHUsI yCIIyT HHBAIHIAM.

12. 1Ipu mpoBeneHU: MEepONpPHATH MOCIELYIOMEr0 KOHTPOISL NODKHOCTHBIMH
JTHIAMH YYPEXACHUS OCYIIECTBIISIOTCS:

- aHayM3 00beMa M Ka4ecTBa IIPEOCTABIIEHHBIX YCIIYT HHBAIHIAM,

- 06001IeHNe TIOTYyYEeHHBIX OT MHBATUAOB M MaIOMOOMIBHEIX IpyII HacCeJeHHUs
OT3BIBOB U MPEIJIOKEHHIA;

- pazpaboTka MepOIPHATHIL [10 YCTPAHEHUIO BBISBIEHHBIX HEJOCTATKOB B pabote
C MHBAJIUJIaMH;

- TIPUHATHE MEp OIEPaTHBHOTO PEarupoBaHMsA K PabOTHHKAM, IOITyCTHBIIAM
HApyIICHUS HOpPM U TpebGoBaHuM obecriedeHuss NOCTYNHOCTH [UIS WHBAIMIOB
IIPEOCTABIIAEMBIX YCIYT U 00BEKTA B I[EJIOM;

- IPOBEJIEHUE UHBIX MEPOTIPUSITHH.

13. Jlns peanusalid BHYTPEHHEr0 KOHTPOJSA YIOTHOMOYEHHOE NOMKHOCTHOE
JIMLIO TIPOBOJAUT IIPOBEPKHM COOJIONEHHS HOPM M METONOB paboThl ¢ HMHBaIMIAMH,
HalpaBJICHHBIX Ha IPEOJOJIeHHe OaphepoB B IONYyYEHHH YCIYT, BbI3BAHHBIX
HapyIICHUSIMH  370POBbA  HHBaNUIOB. IlepHONMYHOCTS IIPOBEAEHHS MPOBEPOK
OTIPCIENAETCs YIOTHOMOYSHHBIM JOJDKHOCTHBIM JIMIIOM CaMOCTOSITENBHO (II0 Mepe
HEO0OXOIUMOCTH).

14. ITo  pesymeTaTaM  IpOBENEHHBIX  KOHTPOJBHEIX MEPOIIPUSTHI



YIIOJTHOMOYEHHOE JODKHOCTHOE JIULIO OCYIIECTBIACT aHAIIN3 BBIABICHHBIX HapyIIeHUH,
oImpefenseT UX INPUYHHBI U paspabarsiBaeT MPENJIOKEHUS UL NPUHATHA MEp IO HX
YCTPaHEHHMIO ¥ HEJIOIYIEHHIO B HaJIbHSHIIIEM.

PesynpraTsl NpOBENCHHSA BHYTPEHHETO KOHTPOJIA ohopMIIAIOTCS B BHIE
CIy)XeOHBIX 3aIKMCOK Ha HMsS DPYKOBOIMTENA YUPEKIEHWs, K KOTOPHIM MOTYT
TIPUJIATaThCs MePedeHb MEPOIPUATHI [0 YCTPAaHEHMIO HEOCTATKOB H HapyILIEeHNH,
eCJIA TaKOBbIE OBLIM BHISBICHB], 4 TAK)XKe PEKOMEHIALMHU 110 HEAOITy IEHHIO BO3MOKHBIX
ommboK. Jluma, JONYCTHBIIME HENOCTATKM ¥ HapymieHus B cdepe paboTel C
WHBQJIMIAMM, HECyT [JUCIMIUIMHAPHYIO OTBETCTBEHHOCTP B COOTBETCTBHM C
Tpe6OBaHUAMU TPYIOBOI0 3aKOHOATEIECTBA PO.

15. HemocpeacTBeHHAs! OLIEHKA a/IeKBATHOCTH, JOCTATOYHOCTH U 3¢ (HEeKTUBHOCTH
CHCTEMbl BHYTPEHHEr0 KOHTPOJS B YYPEXICHHHM OCYIIECTBILICTCA cyOBbeKkTaMu
BHYTPEHHEro KOHTPOJIS U pacCMaTpuBaeTcs Ha COBEIIAHWAX, IHPOBOAMMBIX
PYKOBOZUTENIEM YUPEKICHHUS.

16. Hacrosmee [Tono)xeHue BCTYIAeT B CHIYy C MOMEHTa €ro yTBEPXACHUA U
IefCTBYeT B JAaHHOW pelakliK 0 MOMEHTa BHECEHUS B HETO U3MEHEHUH, JOIIOTHEHUN
WM 10 U3[JaHMS B YCTAHOBICHHOM IIOPSIKE HOBOT'O IIOJI0XKEHHS.

17. B TlomoxxeHue MOTYT BHOCHTHCS M3MEHEHHUS M [ONOIHCHHUS B CBA3M C
M3MEHEHHMEM 3aKOHONATENIBHEIX aKTOB, PEryJMPYIOIIMX AAHHBIE IPABOOTHOLICHHUS, 2
Talke B CIOydae M3MEHEHMS MaTepUalbHO-TeXHMIECKMX WIX OpraHM3allMOHHBIX
BO3MOXXHOCTEN YUPEKACHHUS.

18. EciM BCIENCTBME W3MEHEHHsS 3aKOHOJIATEIbCTBA OTAC/IBHBIC ITyHKTBI
gacTosmero I100KeHns yTpaTIT CUIY, O MOMEHTa BHECCHHS B HETO U3MEHEHUH U
IOTIONHEHU) YYpeXXIeHHe B CBOEH MAEeSATENPHOCTH PYKOBOACTBYCTCA JIEWCTBYIOLIUM
3aKoHOMaTeNbCTBOM Poccutickoil Denepanvy.



